Director Young Leaders Programmes —Job Description
Location: Auckland or Wellington
Salary range: $95,000 - $105,000

Fixed term: 12 months

ROLE PURPOSE

The Director Young Leaders Programmes (Dir YLP) leads UnionAID's team of staff and
volunteers involved in the delivery of the Ministry of Foreign Affairs and Trade Manatu
Aorere (MFAT)-funded Young Leaders Programmes, ensuring the programmes are
delivered to a high standard and UnionAID's strategic plan is fulfilled.

The Dir YLP is responsible for the preparation of programme documents including
documents relating to both the current and future iterations of the programmes
(concept note, business case) and liaison with MFAT on behalf of UnionAlID.

In this leadership role, the Dir YLP provides the governing Board of Trustees with the
necessary information and advice to make key decisions. The Dir YLP will undertake a
review of UnionAlD organisational structures, systems, and processes relating to the
Young Leaders Programmes and recommend any changes to the Board of Trustees.

The Dir YLP supports the Executive Officer and Chief Financial Officer in drafting and
monitoring the Young Leaders Programmes budgets and reports through the Executive
Officer on financial performance to the Trustees.

The Dir YLP needs to develop and maintain strong relationships with a wide range of
stakeholders, including MFAT and Young Leaders Programmes tertiary partners.

The role may include occasional international travel.
About This Position

This is a 12-month fixed-term position, as UnionAlD is renewing the contract with MFAT
for the Young Leaders Programmes. The future structure of the organisation will depend
on the outcome of these negotiations.



ABOUT UNIONAID

UnionAlID is a registered charity established by the New Zealand Council of Trade
Unions (NZCTU) in 2009 to support international development projects and human
rights in the Asia-Pacific region.

UnionAlID is governed by a Board of Trustees, with staff based in Auckland and
Wellington, and several volunteers who undertake key roles.

Young Leaders Programmes

Integral to our work is the empowerment of the next generation through our Young
Leaders Programmes, which equip young community leaders from Myanmar, Eastern
Indonesia, Mindanao, Cambodia and Laos, with skills in community development,
democratic processes, Indigenous development, Te Tiriti o Waitangi, conflict resolution,
sustainable development, gender justice, and human rights. Our aimis to build
networks of skilled leaders who contribute to the peaceful and just development of their
communities and countries.

These programmes are supported by MFAT and are currently in their final year. There is
an intention to seek continued funding for them and potential expansion into other
countries. A review of UnionAID systems and processes and programme resourcing will
be undertaken before the next iteration of the programmes is contracted for. The
Director Young Leaders' Programmes (Dir YLP) and Executive Officer will lead this work
during the next 12 months.

International Union Projects

UnionAlID partners with trade unions and small-scale worker-led organisations in Asia
and the Pacific. Through international solidarity and collaborative projects, UnionAlD
supports partners to build their capacity, advocate for labour rights, secure decent work
and fair pay, ensure safe working conditions, promote equality, and engage in
democratic processes.

The volunteer Union Project Group provides advice and support to the Executive Officer
in developing and managing these international union projects.
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Managing and supporting Young Leaders Programmes teams
e Plan staffing structure, budgets, and oversee engagement of staff and volunteers
e Provide staff with clear direction, work programmes, and agreed objectives

e Ensure staff and volunteers have resources and training to fulfil their roles
effectively

¢ Work with staff and volunteers to ensure their health, safety, and wellbeing
Stakeholder relationships and partnerships

e« Develop and maintain strong relationships with key stakeholders and funders,
including MFAT, tertiary partners, and programme partners

e Ensure other relationships with stakeholders primarily managed through staff
and volunteers are positive and effective

Review and development of Young Leaders Programmes

e Support the Executive Officer and Trustees with information for setting strategic
direction of Young Leaders Programmes

o Take responsibility forimplementing strategic plans with available resources and
reporting to Trustees



Report regularly to the Executive Officer and Trustees on activities, decisions
with strategic or governance implications, ensuring a high level of transparency
and accountability is upheld

Prepare documents required for the continuation and potential expansion of
Young Leaders Programmes, including business case

Communications

Where appropriate, assist Young Leaders Programmes Managers and the
Communications and Operations Manager to publish media material,
newsletters, and other communications to inform and educate stakeholders and
the broader community about Young Leaders Programmes achievements

Financial management

Subject to oversight by the Executive Officer and Chief Financial Officer, take
responsibility for financial management of Young Leaders Programmes and
management reporting to the Board on performance

Oversee budgets of Young Leaders Programmes in line with contractual
obligations

Ensure high standards of financial transparency and accountability are practised

Support the Executive Officer and Chief Financial Officer in preparation of
financial statements and annual audit

Organisational compliance

Ensure standards and deadlines of contracts with MFAT are met

Health and safety

Implement and maintain health and safety processes and procedures in
accordance with current legislative, contractual requirements, and good
practice

PERSON SPECIFICATION

Experience

Managing staff and providing leadership and guidance to a team of both paid
staff and volunteers

Senior leadership experience in international development or humanitarian
contexts



Proven success in grant acquisition and partnership management (MFAT,
multilateral, or philanthropic)

Proven success in managing multi-country programmes, with experience in
South East Asia or similar regional settings strongly preferred

Leading organisational change and transformation

Managing an organisation, including setting policies and procedures and
ensuring compliance with key requirements

Practical administration experience and experience managing financial
performance of an organisation

Strong understanding of programme design, quality, and evidence-based
impact, ideally in international development / community development, youth
leadership or adult education programmes

Strong knowledge of MERLA, data-driven decision-making, and strategy
implementation.

Demonstrated ability to lead and inspire high-performing teams across cultures
Demonstrated commitment to safeguarding, equity, inclusion, and sustainable
systems strengthening

Knowledge, skills, and abilities

Demonstrated competency in organisational systems, processes, and change
management

Demonstrated competency in youth leadership programmes in the context of
non-governmental organisations

Financial acumen and proven ability to manage complex budgets

Proven ability to organise and undertake a diverse workload, manage constant
and often competing work demands whilst still achieving competing deadlines

Computer skills, including Microsoft Office and programme management tools

Personal qualities

Personal conduct, integrity, and credibility that command the confidence and
respect of staff, students, unions, and external partners and stakeholders

Ability to take initiative and make things happen, whilst knowing when to seek
advice

Essential qualifications

A tertiary qualification



OUR VISION, MISSION, AND VALUES
Our Vision

Workers and communities across Asia and the Pacific thrive through enhanced labour
rights, decent work, social justice, and democracy.

Our Mission

Through international solidarity and collaborative projects with unions and grassroots
groups, UnionAID supports partners to build their capacity, advocate for labour rights,
secure decent work and fair pay, ensure safe working conditions, promote gender
equality, and engage in democratic processes and sustainable development.

Our Values - Nga Matapono

Kotahitanga — We build partnerships that encourage collective action, pursue
consensus decision-making, and enable capacity building to achieve common goals.

Manaakitanga — We uphold human rights and champion labour rights, ensuring that
every individual is treated with respect and dignity in ways that are mana-enhancing.

Tika - We uphold the principles of fairness and justice, including the Code of Ethics, in
our work.

Toitd te mahi — We promote the four principles of sustainability — human,
environmental, social, and economic.

Our Commitment to Te Tiriti o Waitangi and Equal Opportunities

UnionAlID is committed to upholding the principles of Te Tiriti o Waitangi in all aspects of
our work, both domestically and in our international partnerships. We recognise the
importance of Te Tiriti-aligned practice in decision-making and partnerships.

We commit to doing the work required of us to better understand and respond to the
historical and current racism and colonisation of Aotearoa, and other intersecting
injustices. This is only possible alongside a stronger understanding of Te Ao Maori,
which brings a more holistic, relationship-centred approach, which is central to our
kaupapa.

UnionAID is an equal opportunities employer. We value diversity and are committed to
creating an inclusive workplace where all staff and volunteers are treated with respect
and dignity. We actively encourage applications from people of all backgrounds,
including Maori, Pacific peoples, people with disabilities, and people from diverse
ethnic and cultural communities.



